OFFICE OF THE SECRETARY OF STATE
DEPARTMENT OF ARCHIVES AND HISTORY
RECORDS mmcsmsm DIVISION

*

INSTRUCTIONS: See Publuca‘uon No. 76-RM—1 for instructions on complehng this form. Forward signed . ongmal to
Depattment of Archives and Hlstory Records Management Division, 330 Capitol Avenue Atlanta, deorgia 30334,

K ‘ Attention: Scheduling Section, . ‘,
© " FORAGENCYUSE |1, Agency Address B _FOR RECORDS Mmmeuem_uss o
' Application Date ' Georgia Public Service Commission Application Number
} = . Transportation Rates & Services Division 83 - 8 % l
Application Nufmber 1007 Virginia Avenue, Suite 300 Dats Received_-. ..  Date Compieted
Hapeville, Georgia 30354 + -ﬁif’#
P R e T L o b N T e e e o IrE ey e AU..B 1 ?,::.gls,_ - lN_,OX,.2 _.___983_-_:
2. Person to Contact ‘ Working Title Teleé:hons J\Jumber
Susan Davis Principal Secretary IV
-.-‘=:=:':-:'-:-'-t == RIS T T I A T B R TS Ty WS e S

. Action Requested
a. [@ Establish Retention Schedule} record will continue to accumulate.

b. 0O Dispose of present sccumulation; no further accumulation anticipated.

__¢. O Amend Application No. ___ . —oeone Check One: O Change; ) Supercede; O Void
1. Dates of Series 5. Records Series Title {followed by title used in office; if different)

Earliest Latest .
1973 I ~+882- Household Goods and Motor Carrier Complaints
Y S -

3. Division and Dffice Function What is the function of the Division and the Office in which thns record series is created?

See attached for description in detail

——— — —— e e — e

1. Record Series Description This file contams the followang documents {mclude form numbers and mles if any):
Attach ampies of the file.

i . A ve SR ngy
Documents relating to: 7 Complaints filed by individual or shippers relative to the

moving of household furniture or commodities by moving
companies or motor carriers regulated by the Public Service
Included are:.. Commission. v
T~ el Lovems Lagmd Hov vecoding tnfo r“m’d‘“ﬁ Complant,
l!\‘ﬁ—\u&\—wﬂl"“ Dates of actual move, nature of complaint®, copies of ei kters 0
and correspondence relative to shipment or move!andpfinal
disposition of complaint.

File is arranged: Alphabetically. by Nrwe o o MPQM_\\ »
L Monthly Reference Rate How often are records referred to which are: ] almost
One to six months old __Sf.]:?_?_L: Seven to twelve months old _.__.___.8eld0.__m ; Thirteen to twenty-four months old _2SVSC -

__twenty-five months and older _never 2

*. Annual Rats of Au:urnulmon of Records
Letter-size drawers ____E__“ Legalsize drawers — . _;Shelves e ;Other fspecify)
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PR

ivesﬂ[ﬁNQ# 10. Ouestlpnnalre (Place an X" 1n the proper column) . e e :
a. 'ls this the offucual copy of the series? o B
4.2('—{- d o Mnot.wherejsit? S S
’ ‘ X b. Does the series contain confidential information requiring security handling? If yes, cite law or regulauon
B I T e T R 1
» | X | d. Does this series have historical or long term research*;;f:e—;f%;j_,__-'f::‘ _vj_j'g:_- ‘:"‘:_:—t L_k-:iij_ﬁ
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these R
1 X! documents. be scheduled separately? IR I
LX) fdstne information contained in this series ever published? 1 veunach copY. ]
) X g. Is the information contained in this series ever analyzed and/or recorded in a summarized report? 3
—d 1 . _Hyesattachgooy, R e S
h. Is there a duplication of thns series in your offnce or in another office or agency?
L X ttveswherer . | I
X il thmjueimcimazacporamnggu!adxmmgﬁlmgd? R N - I
—— 1 X 1 . Doetsthe record series tesultin a computer printout? e e e ]
11. Retention Requirements t The following requires the series to be kept: i
a. State Law .,-_p years, d. Audit period __,m,p_u__,__.vears.
b. Statute of limitation 0 years. e. Administrative need - T years,
c. Federal law ' 0, - years, f. Federal retention instructions 0 . Years.

]

Attach copy or excert of laws or regulations. Explain administrative need.

Office reference need

12. Approved Duposmon Instructions This agency recommends that the file series be cut off at the end of each:
B Calendar Year; O Fiscal Year; O Other ‘ . -—then,

B Hold in the current filessrea __._____month(s) 1____ _vyearls); then
K} Transfer to Jocal holding area; hold __;myear(s); then

K Transfer to State Records Center; hold __,__9.,.____ . year(s}); then

K Destroy.

O Transfer to State Archives for permanent retention.

O Other (Specify)

These instructions apply to all prior and future accumulations of the series.

s Managément Officer (Signature) 7 ____ Date

DDy 053

Agency !—l»ga_d_/ﬁDgLigng_o_J_Sjgnamre} Date

/3
State Records Committes (Signature) Date

Recommendations in para- ]

graph 12 are approved. State Auditor/Designee W / c//x//f 3
(If disapproved, attach letter - - i ’ 4

of explanation.) Eretary of State/Designee w W ?/JDB

Attorney General/Designee /5 . ﬁ‘ % i J’O—-/g-éj’ i
i L (Ravérse Sigel” - . hatll o
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